THE DIFFERENCE THAT MAKES THE DIFFERENCE

Advice from John Tidball, Director of the Quiet Associates, on “the difference that makes a difference” when preparing for Inspection.

(John has trained over 1,000 part-time Inspectors in the Yorkshire and Humber Region;  has carried out numerous inspections; and his company has recently produced The Guide to Self Assessment under the Common Inspection Framework)

How to present Student Work in the Base Room

Provide each batch of work with a commentary which tells the Inspector:

1. when the assignment was set ie at what stage during the course and whether first year, second year etc.

2. length of time given for completion of the assignment ie date set and deadline for handing in

3. how was the briefing given – orally, in writing or a combination of both – and an outline of what help was given to students

4. the assessment criteria, how these link to the course objectives and cover Key Skills where appropriate

5. advice given to students about what they would have to do to achieve the grades available

6. feedback – how was it given - orally, in writing, both? And what was said?  (Some colleges provide videos of tutors providing oral feedback to students)

7. Profile of the assessment grades for the whole group showing how the sample provided compare with those not provided.

8. The extent to which the grades show value-added for each student.

The tutor providing the work should complete the blank Commentary Form provided and cross reference to other copies of original documents attached such as assessment briefing sheet, scheme of work, assessment schedule, course handbook showing grading criteria.  Make it easy for the Inspector – don’t expect them to trawl through your course files to find pertinent information.

	Wakefield College

Commentary on Students’ Work Available for Inspection in the Base Room



	School:

Faculty:

Tutor:


	Course:

Year:

Examination Body:

	Date assignment was set:


	Deadline for completion:

	How briefing for assignment was given (attach assignment brief/task sheet)



	The Assessment Criteria (attach copied section from course handbook or refer to assignment brief/task sheet if appropriate)



	Outline of advice given to students on how to achieve the grades available  



	Outline of feedback given to students individually (if orally) and as a group  (ensure detailed written feedback is on student’s work or top sheet attached to work)



	Attach class list showing:

· profile of grades awarded and where sample fits in;

· and the extent to which the  grades show value added for each student  




Dealing with Inspectors

In the lesson before:

1) brief students on the importance of inspection – be proactive and give a positive spin – it is their College and it is important to their CV’s that the College’s good reputation is maintained through a successful inspection

2) emphasise the importance of them arriving on time and properly equipped for the lesson

Before the lesson starts:

1)  Get there early

2)  Get students settled

3)  ensure you have available a spare chair, either at the front or back of the class, for the inspector

When the Inspector enters your classroom:

1) nod to acknowledge their arrival but do not introduce them to the class

2) nod in the direction of the chair

3) slide them the register which has been marked properly for that session (no blanks left for late arrival)

4) in the register you will have placed a “letter” to the Inspector setting the lesson in context:

· telling him or her what they did last week

· how it relates tot his week

· where you’re going with it next week

· any sensitivities within the group eg recently bereaved student

· a small summary about each student including how you’ve added value to them  and how you will add value during the lesson

5) Also in the register include a lesson plan which shows:

· timings which, as far as possible you stick to, or have a good reason why you can’t eg students have problems understanding and reinforcing this takes longer than expected

· differentiation and how you challenge and inspire each student as a result of the structure of the lesson

· objectives, and how you’ll achieve them

6) Finally, also include the scheme of work , showing where you are within it, and if your are out of kilter, explaining why

7) Within the lesson include a strategy to allow student who were absent the previous week to catch up.  Eg borrowing notes, providing them with assignment briefs, hand outs etc

As Inspector leaves:

Create a space for them to feed back to you – get the students to work on their own for a few minutes whist you accompany the inspector out of the classroom and require feedback

